Spring Independent School District

Emergency Management
420 Lockhaven Drive
Houston, Texas 77073
Effective: January 3, 2022
This document addresses COVID-19 within the Spring ISD environment.
Definition of “Close Contact” has NOT CHANGED and therefore we will continue on the same
method of determining a “Close Contact” as before from September 22, 2021.
Staff positive test result
1. The staff member’s supervisor will complete and submit a COVID positive test form
(https://tinyurl.com/kjvbymfx) to the Emergency Management and School Safety COVID
Team. It is the staff member’s responsibility to notify their supervisor immediately upon
testing positive for COVID.
2. The staff member’s absence due to COVID is counted against the staff member’s sick or
leave time (the staff member will contact their supervisor regarding this issue)1.
3. Staff members who receive positive test results after taking a PCR test2 and have been
sent home, should do the following:
a. Staff members shall return to work once 5 days have passed since the positive
test was taken, and the staff member is fever-free for 24 hours without the use of
fever-reducing medications (fever is a temperature of 100° F or higher), provided
their symptoms have decreased or they are symptom free (Example, a staff
member tests positive on the 1st→ then they may return on the 6th). Staff
members are still mandated to wear masks while on school premises.
b. On day #4 after testing positive, the staff member shall contact their supervisor to
provide a status on their condition and confirm their return to work date. If staff
members report they continue to have symptoms, they must provide medical
documentation to their supervisor prior to returning to work. If an employee fails
to provide the medical documentation, the supervisor should contact Human
Resources and Human Capital Accountability for next steps.
i. Staff members who do not return to work on day 6 after testing positive
will be referred to HR for further followup.

1

The district’s participation in the Families First Coronavirus Response Act (FFCRA) expired on June 30, 2021. Any
employees who become ill with COVID-19 will need to use their own leave banks.
2
SISD only accepts PCR tests for COVID and does not accept rapid antigen tests to determine COVID positivity.
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4. If a staff member is directed to “stay home” after testing positive on day #5 after already
testing positive (e.g. first positive test), and they continue to have symptoms, they should
remain at home for an additional 5 days.
a. If that staff member does not have symptoms and they are fever free for 24 hours
without the use of fever reducing medication, then the staff member should return
to work. (Example, a staff member tests positive on the 1st→ then they may
return on the 6th). Staff members are still mandated to wear masks while on
school premises.
5. The staff member’s supervisor will notify other staff members who have been in close
contact with the positive staff member to seek testing if they wish to do so. Any staff
member may seek testing at the Rayford Road site*, the Child Nutrition (15330
Kuykendahl Road), Family & Community Engagement Center (17125 Ella Blvd.), or Planet
Ford Stadium (23802 Cypresswood Dr.). To expedite testing, staff members may
pre-register beforehand through the link available on myspringisd.org (but
pre-registration is not required). There is no need to notify the Emergency
Management and School Safety COVID Team prior to testing.
6. Reminder that SISD has a mask mandate in effect. Close contact is defined by the CDC
as “someone who was within 6 feet of an infected person (laboratory-confirmed) for a
cumulative total of 15 minutes or more over a 24-hour period.” The CDC further advises
“If someone who is vaccinated has come into close contact with someone who has
tested positive for COVID, they should get tested within 3-5 days after the date of their
exposure and wear a mask in public indoor settings for 10 days after exposure or until a
negative test result.”
7. Staff members who have been determined to be in close contact may stay home on sick
or regular leave until they are tested in accordance with the 5-day guidance or provided
their symptoms have decreased or they are symptom free and fever free for 24 hours
without the use of fever-reducing medications. Regular sick leave and regular policies
remain in effect for those staff members exercising this option until they test positive.
8. If a supervisor needs to report a positive staff member, the following information is
needed to be completed within the Google form (https://tinyurl.com/kjvbymfx): staff
member’s name, employee number, date of birth, telephone number, address,
department/campus, Spring ISD building locations and room numbers where the staff
member was present in the last 24 hours, date positive, and whether or not the staff
member is vaccinated. If a staff member refuses to provide their vaccination status, they
are considered to be unvaccinated.
9. Upon return, the staff member’s supervisor will maintain the documentation either
electronically or paper; no further action is required.

*Houston Medical ER in Spring, TX 2306 Rayford Rd, Spring, TX 77386 Phone: (281) 453-7777
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Effective: January 3, 2022
Definition of “Close Contact” has NOT CHANGED and therefore we will continue on the same
method of determining a “Close Contact” as before from September 22, 2021.
Student positive test result
1. The student’s parent or guardian will report the positive test result to the school nurse.
In accordance with 25 Texas Admin. Code § 97.7 COVID-19 is a disease requiring
exclusion from school.
2. The nurse who receives a report of a student’s COVID positive test result will complete
and submit a positive test form ( https://tinyurl.com/kjvbymfx ) to the Emergency
Management and School Safety COVID Team. The positive test form will include:
a. Student’s name, school, grade, Spring ISD identification number, date of birth,
guardian address, email and telephone number, date positive, and last date on
campus
b. Bus route number
c. Spring ISD building locations and room numbers where the student was present
in the last 24 hours
d. Spring ISD extracurricular activities (such as UIL) the student has participated in
the last 24 hours
e. Whether or not the student is vaccinated (5 years of age and up). If the parent or
guardian refuses to disclose whether the student is vaccinated or not, then the
student will be considered unvaccinated.
f.

Whether the student has any siblings in Spring ISD

3. The Emergency Management and School Safety COVID Team will record the
information and report it to Harris County Public Health and the Spring ISD
Communication Dept., and the Spring ISD Communication Dept. will update the Spring
ISD online dashboard.
4. As the student is COVID-19 positive, the school nurse will inform the parent or guardian
that the student may not return to school until at least 5 days have passed since the
positive test was taken, provided their symptoms have decreased or they are symptom
free. Also, they must have been fever free for 24 hours without the use of fever-reducing
medications.
a. (Fever is a temperature of 100° Fahrenheit/37.8° Celsius or higher), and other
symptoms have improved3.

3

Procedures are in accordance with guidance from Texas Dept. of State Health Services (DSHS)
https://dshs.texas.gov/IDCU/health/schools_childcare/School-Health.aspx
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5. After 5 days, the student may return to campus, and must report to the nurse for a
temperature check or present doctor’s note/negative test result. The nurse will maintain
records of the temperature check and notes of good health/negative test results in
existing information management systems. SISD only accepts PCR test results for
COVID and DOES NOT accept home COVID tests. If a student has a fever greater than
1000 (F) upon checking in with the school nurse, that student will be immediately sent
back home for another 5 days.
6. Vaccinated siblings of students who test positive may come to school, as long as they
are fever free for 24 hours without the use of fever suppressing medications, have no
symptoms and continue to wear a mask.
7. Reminder that SISD has a mask mandate in effect.The school nurse will identify other
students who were in close contact* with a positive student or a positive teacher. The
school nurse will send a pre-formatted email/letter provided by the Emergency
Management and School Safety COVID Team that informs the parents or guardian of the
student determined to be in close contact that they are required to quarantine for 5 days.
8. The nurses shall notify Transportation if a COVID positive student rides the bus. Please
seek to get the bus route number; this is important as the Transportation Departmentalso
has mandates they must follow regarding cleaning the buses. This can be done via email
or telephone:
a. Email: jmann@springisd.org OR kcolem2@springisd.org
b. Telephone: Jack Mann x 6494 OR Kenneth Coleman x 6496

* According to the CDC, “in the K–12 indoor classroom setting, the close contact definition
excludes students who were within 3 to 6 feet of an infected student (laboratory-confirmed) if both
the infected student and the exposed student(s) correctly and consistently wore well-fitting masks
the entire time.”
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